LIEN DPOAN LAO DONG CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phic
CONG POAN GIAO DUC
S6:217 /ICV - CBGD Thanh pho Ho Chi Minh, ngay 01 thang 9 nam 2016

Vé hudng dan noi dung chi tiét
t6 chirc Hoi nghi Nguoi lao dong
nam hoc 2016-2017.

Kinh gtri: - Truong Phong Gido duc va Pao tao, Chu tich CBDGD Quén, Huyén;

- Nguoi sir dung lao dong, Chu dau tw, Thu trudng, Hoi dong Quan tri
va Chu tich CBCS Cong ty, truong THPT, TCCN, CP ngoai cong lap.

Ban Giam dbc S¢ Giao duc va Pao tao, Ban Thudng vu Cong doan Gido duc
thanh phé H6 Chi Minh da ky cong van lién tich s6 2614/GDPT-CDGD ngay 19
thang 8 nam 2015, théng nhit huéng din vé to chirc va ndi dung cac budce tién hanh
Hoi nghi Nguoi lao dong trong nganh tir nam hoc 2015-2016 (tai liéu kém theo).

Pé nghi Thu truong don vi, Hoi ddng quan tri phdi hop Ban Chap hanh CBCS
cling cdp can ctr vao nhitng ndi dung hudng dan trong cong vin sé 2614/GDDT-
CDGD ngay 19 thang 8 nam 2015 dé chuan t6 chirc Hoi nghi Ngudi lao dong nim
hoc 2016-2017 day du, nghiém tic va thuc chét, cham nhét 13 ngay 15/11/2016 phai
hoan thanh va cham nhét 14 10 ngay sau khi két thiic hoi nghi, bao céo két qua thuc
hién vé Cong doan Gido duc Thanh phd.

Trong qua trinh thuc hién c6 phat sinh vuéng mac dé nghi lién hé véi Cong

doan Gi4o duc Thanh phé dé duoc hudng dan kip thoi.

TM. BAN THUONG VU

Noi nhin: CHU TICH
- Nhu trén;

- LBLDTP, CBGDVN; (Dé k)’/)

- Luu.

Nguyén Hiru Hling



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phiic
SO GIAO DUC VA PAO TAO
- CONG POAN GIAO DUC

S6 : 2614 /IGDDT-CBGD Thanh pho Ho Chi Minh, ngay 19 thang 8 nam 2015

HUOGNG DAN VE TO CHUC VA NOI DUNG
HQI NGHI NGUOI LAO PONG NAM HOQC 2015 - 2016

Kinh goi :- Truéng Phong Gido duc va DE‘IO‘ tao, Chu tich CbGD Quan, Huyén;
- Nguoi sur dung lao dong, Chu dau tu, Thu truong, Hoi dong Quan tri va
Chu tich CBCS Cong ty, truong THPT, TCCN, Cao dang ngoai cong lap.

Cin ctr Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 cua Chinh Phu quy dinh chi tiét
va hudng dan thi hanh mot s noi dung ciia Bo Luat lao dong;

Can ctr Nghi dinh 60/ND-CP ngay 19/06/2013 cua Chinh phu Quy dinh chi tiét khoan 3
diéu 63 cua Bo luat Lao dong vé thuc hién Quy ché dan chi ¢ co sé tai noi lam viée va
Huéng dan s6 32/2007/TTLT — BLDTBXH - TLDLDVN ngay 31/12/2007 cua Bo Lao
dong Thuong binh — X& hoi va Tong Lién doan Lao dong Viét Nam vé huéng dan to chirc
hoat dong ciia Hoi Nghi nguoi lao dong;

Can ctr Quyét dinh 04/2000/QD-BGDDT ngay 01/03/2000 ctia Bo Truéng Bo Gido duc
va Pao tao vé viéc ban hanh Quy ché thuc hién dan chi trong hoat dong cia nha trudng;

Can cir Thong tw 09/2009/TT-BGDPT ngay 07/5/2019 ciia B6 Gido duc va Pao tao vé
Quy ché thyc hién cong khai trong hoat dong nha trudng;

Cin ctr Thong tuw 13/2011/TT-BGDDT ngay 28/3/2011 cia By Gido duc va Dao tao vé
Quy ché t6 chirc hoat dong cia trurong tiéu hoc, truong THCS, trudng THPT va trudng phd
thdng c6 nhiéu cap hoc loai hinh tu thuc;

Cian c Hudng dan sd 1755/HD-TLD ngay 20/11/2013 caa Tong Lién doan Lao dong
Viét Nam vé viéc Cong doan tham gia xay dung va thyc hién Quy ché dan chu co s6 tai noi
lam viéc;

Giam dbc So Gido duc va Pao tao, Ban Thudng vu Cong doan Gido duc Thanh phé Ho
Chi Minh théng nhat huéng dan ndi dung t6 chirc Hoi nghi Nguoi lao dong tai cac don vi,
truong ngoai cong lap, cong ty co phan, cong ty trach nhiém hitu han nhu sau :

I. NHUNG QUY PINH CHUNG VE TO CHUC HQI NGHI NGUOI LAO PONG:
1. Pham vi, ddi twong thwe hién:

- Cac don vi, truong ngoai cong lap va Cong ty ¢ phan, Cong ty trach nhiém hitu han.

- Péi tuong thyc hién: Chu dau tu, Chﬁ tich Hoi dong quan tri (Nguoi str dung lao
dong), Ban chap hanh CDCS hodc Ban Chap Hanh cong doan 1am thoi va nguoi lao dong
cua don vi.

- Luu y: Truong hop Nguoi sir dung lao dong vang mat, phai 1am giéy iy quyén cho
Thu trudng don vi hodc thanh vién co trach nhiém khac; noi dung uy quyen phai ghi rd ho
tén, chirc vu ciia nguoi duge uy quyen va cac noi dung dugc phép thay mat Nguoi st dung
lao dong quyet dinh, ky két cac van ban c6 tinh phap 1y trong Hoi nghi.



2. Muyc dich to chire Hi nghi Ngudi lao dong:

- To chirc Hoi Nghi Nguoi lao dong trong cac don vi néu trén nham phat huy quyén dan
chu tryc ti€p cua nguoi lao dong, tao dicu kién va to chl'J.:c doi thoai theo quy dinh ‘gai Nghi
dinh 60/2013/ND-CP ngay 19/6/2013 cua Chinh phu d¢ ngudi lao dong duge bict, dugc
tham gia y kién va gidm sat nhiing van dé c6 lién quan dén quyén, loi ich hop phap chinh
dang; nghia vu va trach nhiém cua nguoi lao dong.

- Théng qua viéc thuc hién dan chu truc tiép tai Hoi nghi Nguoi lao dong, xay dung
quan h¢ lao dong hai hoa, on dinh, gép phan ngédn ngira va han ché tranh chap lao dong,
thg:c hién dan chu trong khu6n kho6 phap luét, gop phan xay dung don vi viing manh, phat
trién bén viing.

- Ky két thoa u6c lao dong tap thé giita Nguoi s dung lao dong va Ban Chap hanh
CDCS hoac Ban Chap hanh cong doan Iam thoi hogc Ban Thwong vu CDGDTP doi voi
nhﬂ’ng don vi chwa thanh lgp t6 chirc cong doan (dai dién cho Nguoi lao dong cua don vi)
thé hién sy thong nhat bang van ban theo quy dinh.

3. Nguyén tic té chirc:

- Hoi nghi Nguoi lao dong trong cac don vi ngoai cong lap va cong ty o phan, cong ty
trach nhiém hiru han phdi dugc 0 chirc hang nam. Truong hop cén thict Nguoi sir dung lao
dong hodc Ban chap hanh CDCS dé xuat to chirc Ho1 nghi Nguoi lao dong bat thuong.

- H61 nghi Nguoi lao dong duogce thira nhan la hop 1€ khi co su tham du cta trén 2/3 tong
SO gido vién, nhan vién va nguoi lao dong hodc 2/3 tong s6 dai bi€u dugc Nguoi sir dung lao
dong va Ban chap hanh CDCS quyét dinh triéu tap néu 1a Hoi nghi Dai biéu.

- Nghi quyét ctia Hoi nghi Ngudi lao dong chi cé gia tri khi c6 trén 50% tong sé dai bicu
chinh thirc du hoi nghi biéu quyet tan thanh.

- Thoa udc lao dong tap thé chi co gia tri va thuc hién ky két khi c6 trén 50% tong s6 dai
biéu chinh thirc tham dy hdi nghi biéu quyet tan thanh.

I1. TRINH TU VA NOI DUNG HOQI NGHI NGUOI LAO PONG:

Xay dung ké hoach t6 chirc Hoi nghi Ngudi lao dong tir cdp Phong, Ban, T6 dén Hoi
nghi Nguoi lao ddng toan don vi, cong ty.

1. Hoi nghi Ngudi lao dong cip Phong, Ban, T6, Phan xwéng theo cic ndi dung sau :

1.1. Truéng phong ban, quan 1y phan xudng, to trudng cac t6 bao cdo két qua thyc hién
cac chi tiéu ké hoach ctia nam trudc va cac chi tiéu nhiém vu nam hoc maéi hoac cac chi tiéu
nhiém vu san xuat kinh doanh dugc giao trong nam k& hoach cta don vi.

1.2. Chu tich céng doan bd phan hodc to truong cong doan: béo céo két qua viéc thuc hién
céc ché do chinh sach ddi véi nguoi lao dong trong pham vi phong ban, t6, phan xudng va
cac kién nghi cua ngudi lao dong; trinh bay du théo sira d6i bd sung thoa udc lao dong tap
thé hodc du thao méi, du thao sira d6i bd sung ndi quy, quy ché dan chi caa don vi.

1.3. Ngudi lao dong: CB, GV, NV hoic cong nhan san xuat thao luan cac giai phap dé
hoan thanh Vé‘ hoét’n thanh vuot murc cac chi tiéu nhiém vu nam hoc, cac chi tiéu san xuat
kinh doanh, dé xuat nhitng sang kien, Kien nghi cai thién dicu kién lam viéc tai phong ban,
to, phan xuong; néu nhiing kién nghi v6i Hoi dong quan tri, Nguoi sir dung lao dong va Ban
Chép hanh CDCS; thao luan ndi dung dy thao méi hodc du thio stra doi bd sung cac noi
quy, quy ché dan chi caa don vi.

Tham gia bau dai biéu du Hoi nghi Nguoi lao dong don vi, cong ty (néu cb).
2. Hoi nghi Ngudi lao dong toan don vi, cong ty:

Gom cac ndi dung sau :



2.1. Phan nghi thie :
a. Bau Boan Chu tich va Thu ky Hoi nghi :

- Boan Chu tich gém: Ngu:di’ su dung‘lao dong, thu trugé‘ng dq‘n vi, Chu tich CDCS, cac
thanh vién khac (do hoi nghi quyet dinh bang hinh thirc bicu quyet), Doan Chu tich ¢6 tr 3
dén 5 nguoi, Poan Chu tich ¢6 trach nhiém chu tri Hoi nghi.

- Doan Chu tich dy kién va dé cir Thu kY, lay biéu quyét ciia Hoi nghi, Thu ky ¢6 trach
nhiém ghi bién ban, trinh bay dy thao thoa udc lao dong tap thé va nghi quyét ciia Hoi nghi.

b. Bao céo tinh hinh dai biéu du Hoi nghi.
2.2. Phan ndi dung chinh ciia Hoi nghi
a. Nguoi st dung lao dong, thu trudng don vi, bao céo cac ndi1 dung sau :

- B4o céo tong két tinh hinh thyc hién nhiém vy nim (nim hoc) ct, phuong hudng,
nhi¢ém vy ndm (ndm hoc) mai, ke hoach, bién phap phat trién, phuong én sap xép o chirc bo
may quan ly diéu hanh, sap Xep lao dong, d6i méi trang thiét bi, phuong tién giang day
(thiét bi cong nghé trong san xuat) trong thoi gian toi.

- Bao cao danh gia vé Cﬁng tac Bao h¢ lao dong: cac bién phap nham dam bao An toan
— V¢ sinh lao dong — Phong chong chay no, bao v€ mdi trudng, cai thién dicu kién lam viéc,
nang cao doi song vat chat tinh than va dao tao, boi dudng tay nghé cho GV, NV, nguoi lao
dong.

- Bao cao tinh hinh, xay dung va thyc hién quy ché dan chi co 0, Ndi qui, qui ché cua

don vi, nhimg ni dung can stra d6i, bd sung cho phl hop v6i yéu cau nhiém vu méi va cac
chi dao cua cap trén, cac van ban phap luat ciia Nha Nudec.

- Bao cao cong khai muc dich 18p quy khen thudng, quy phuc loi theo quyét dinh cua
Hoi dong thanh vién, Dai hoi c6 dong & Cong ty, viée dong 2% kinh phi cong doan ve
Cong doan cap trén (ké ca nhirng don vi chua thanh lip to chirc cong doan) theo quy
dinh cua Ludt Cong doan va Hudng dan s6 486/HD-GDDT-CDN ngay 26/02/2014 cua So
Giao duc va Dao tgo, trich ngp Bao hiém xa hdi, Bao hiém y té, Bao hiém that nghiép, cong
khai tai chinh vé cac ndi dung lién quan dén nguoi lao dong.

- Tra 101 cac cau hoi cila dai biéu c6 lién quan dén cong tac diéu hanh, quan 1y tiép thu
va giai quyet cac kién nghi thuc tham quyen Hoi dong quan tri, kien nghi HDQT giai
quyet.

b. Ban chap hanh Cong doan co s& bao céo cac ndi dung sau :
~ -Baocao két qua t6 chtrc Hoi nghi Ngudi lao dong cap phong, ban, t6, phan xudng san
Xuat, cac kién nghi cua nguoi lao dong da tap hop tir Hoi nghi cap dudi.

- B4o céo tong hop viée tham gia xay dung quy ché dan chu co so; xay dung, stra d6i
cac noi quy, quy ché co lién quan tryc tiép dén nghia vu va quyén loi cua nguoi lao dong.
(quy ché d6i thoai, quy ché cong khai), quy ché phdi hop.

- B4o céo tinh hinh sir dung quy phuc loi, quy khen thuéng (néu co), tinh hinh thuc
hién thoa wdc lao dong tap thé trong ndm qua, nhiing ndi dung da thuc hién, chua thuc hién,
nguyén nhan.

- Trinh bay noi dung duy théo théa udc lao dong tap thé mdi, hodc du thao sira doi, bd
sung thoa udc lao dong tap thé.

- B4o céo cac kién nghi cua tap thé nguoi lao dong cia don vi voi HPQT, Nguoi sir
dung lao dong, thu truong don vi.

- Tiép thu cac ¥ kién cua dai biéu vé nhiing van d¢ thudc vai trd trach nhiém cia cong
doan.



c. Cac dai biéu thao luan tai Hoi ngh1 ldy v kién biéu quyét thong nhat vé: Quy ché dan
cha co sd, théa ude lao dong tap thé, quy ché phdi hop gitta Ban Chap hanh CBCS va
HDQT (Ngudi st dung lao dong), quy ché cong khai, quy ché dbi thoai tai noi lam viéc.

d. Ky két Thoa uéc lao dong tap thé moi hoic ky sira d6i, bo sung Thoa ude lao dong
tap thé (khi d& hoan thanh thuong lugng theo luat dinh).

e. Khen thuong, phat dong thi dua, ky két cac giao uGc thi dua phan dau hoan thanh cac
chi tiéu nhiém vu nam hoc (k& hoach san xuat, kinh doanh trong nam).

g. Biéu quyét thong qua Nghi quyét Hoi nghi Nguoi lao dong.

3. Noi dung Hoi nghi Ngwoi lao dong bat thwong:
_ Noi dung cua Hoi nghi Nguoi lao dong bét thuong tap trung ban va quyét dinh cac van
de 1a nguyén nhan phai triéu tap hoi nghi.
I11. VE TO CHUC HQI NGHI NGUOI LAO PONG:
1. Thoi diém t6 chire:

- B6i voi trudng hoc: Hoi nghi Nguoi lao dong t6 chirc vao dau nim hoc méi (tir 01/9
va ket thuc trwéce 15/11), bdo cdo ket qua thuc hién cham nhat 1a mét tuan sau khi két
thac Hoi nghi.

- Pbi v6i cong ty, co quan: Hoi nghi Nguoi lao dong t6 chirc Vaordﬁu nim dwong lich
(tir thang 01 va ket thic cham nhat vao cuoi thang 02), bao cao két qua thyc hién cham
nhat la mgt tuan sau khi két thuc Hoi nghi.

2. Hinh thire t6 chie:

- Hoi nghi toan thé: t6 chuc tai cac don vi ¢6 dudi 100 lao dong.

- Hoi nghi dai bicu: t6 chirc tai cdc don vi ¢ tir 100 lao dong tro 1én.

- Hoi nghi ngudi lao dong cip phong, ban, t6, phan xudng dugc to chire khi don vi ¢6 t6
chirc Hoi nghi dai biéu.

- Hoi nghi bat thudng : Khi ¢d nhiing bién dong 16n, anh hudng téi tinh hinh tuyén sinh,
san xudt, kinh doanh cua don vi, tac dong truc ti€p t6i quyén loi, nghia vu cua nguoi lao
dong trong don vi thi Nguoi st dung lao dong, Thu trudng hodc Ban Chép hanh Cong doan
don vi c6 thé dé xuat viéc to chirc Hoi nghi nguoi lao dong bat thuong.

3. Thanh phan tham dy Hoi nghi:
3.1. Hoi nghi cap phong, ban, to, phan xudng san xuét:
Thanh phan dy Hoi nghi 1a ngudi lao dong trong cac phong, ban, to, phan xudng.
3.2. Hoi nghi toan thé:

- GOm toan thé ngudi lao dong dang 1am viéc theo hop dong xac dinh thoi han va
khong xac dinh thoi han tai don vi.

- b6i véi don vi, cong ty do dac thu hoat dong san xuét kinh doanh, nguoi 12}0 dong
khong thé roi vi tri cong tdc thi Nguoi sir dung lao dong (Thu truéng) va Ban Chap hanh
CDCS thoa thuan thanh phan dai biéu du Hoi nghi.

3.3. Hoi nghi dai biéu:

- Thanh phan tham dy Hoi nghi dai biéu gom dai bicu duong nhién va dai bicu dugc
bau tir cac phong, ban, to, phéan hié,:u (doi v&i co so co nhicu dia diém hoat dong gido duc
cach xa nhau), phan xudng san xuat theo co cau va so lugng do Nguoi s dung lao dong
(Thu truong) va Ban Chap hanh CDCS thong nhat quyét dinh trén co so s0 lao dong thuc té
tai don vi.

- Pai biéu duwong nhién gdm: Ngudi st dung lao dong, Chu dau tu, Cha tich Hoi dong
quan tri, thanh vién HPQT, Hoi dong thanh vién; Thu truong, Phd Thu trudng, ke toan
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truong, Chi tich, Pho chu tich CDCS, Uy vién thuong vu (Uy vién Ban Chap hanh noi
khong c6 thuong vu) CDCS; Bi thu Dang uy hodc Bi thu chi b (noi khong c6 Dang uy); Bi
thu Poan Thanh nién Cong san HO Chi Minh; Trudng ban kiém soat; Truong ban nir cong.

- Dai biéu duoc bau: Pai biéu duoc Hoi nghi Nguoi lao dong cap TO, phong, khoa bau
phai c6 sO phiéu bau dat trén 50% (qua ban) lay theo thtr tir tir nguoi 6 s0 phleu cao nhat
tré xubng cho du sb dai biéu dugc phan bo; truong hop bau lan thir nhat chua du sb dai biéu
duoc phan bo, thl tlep tuc bau cho den khi du s6 dai biéu; trong truong hop co nhleu dai
biéu co cling s6 phleu bau vuot qua sO dai biéu dugc phan b6 thi t6 chirc bau tlep nhimg
nguoi co cur]g s6 phiéu nay dé ldy tir nguoi c6 sé phiéu bau cao nhat dén du sé dai biéu
dugc phan bo.

3.4. Hoi nghi bat thuong;
Thanh phan du hoi nghi 1a dai biéu d4 tham du Hoi nghi nguoi lao dong thuong nién
trude do.
4. Trach nhiém cia cac bén tham gia Hoi nghi ngwoi lao dong:
4.1. Trach nhié¢m ciia Ngwoi s dung lao dong, Thii trwong don vi:
a. Trudce khi t6 chirc Hoi nghi:

- Chu tri xay dung ké hoach t6 chirc Hoi nghi Ngudi lao dong tai don vi.

- Thong nhat véi Ban Chap hanh CDCS ve hinh thirc t6 chire Hoi nghi, s6 dai biéu
phan bo cho phong, khoa, to, ra quyét dinh triéu tap Hoi nghi.

- Chuan bi cac bao cdo vé tinh hinh thyc hién nhiém vu, ké hoach nim hoc trudc,
phuong huéng nhiém vu nam hoc mai va cac b&o cao khac co lién quan (6 muc II, diém 2,
khoan 2.2, tiét a).

- Chu tri phdi hop v6i Ban Chap hanh CDCS chuén bi dy thao méi hodc ni dung sira
do6i bo sung Quy ché dan chu co sd, thoa udc lao dong tap thé, du thao cac ndi quy, quy che
cong khai, quy ché di thoai tai noi lam viéc, quy | ché phoi hop gitra Ban Chap hanh CDCS

va nguoi su dung lao dong va cac van ban khac dé dua ra lay y kién tai Hoi nghi Nguoi lao
dong cap, phong, khoa, to.

- Chuan bi cac diéu kién vat chat, ky thuat dé t6 chire Hoi nghi Ngudi lao dong.

b. Sau khi t6 chtrc Hoi nghi :

- Nguoi s dung lao dong, Thu trudng don vi chiu trach nhiém chi dao cac phong,
khoa, 16, 1ap ke hoach, trién khai thyc hién Nghi quyet Hoi nghi Nguoi lao dong, nghién ciru
sua doi bo sung cac qui dinh cua don vi phu hop véi nhitng ndi dung d& thdng qua tai Hoi
nghi Nguoi lao dong.

- Dang ky thoa woc lao djng tip thé theo quy dinh cua phéap luat (tai co quan quan ly
lao dong cap Tinh, Thanh pho 1a Sé¢' Lao dpng Thwong binh Xa hyi thanh pho). Giri ban
sao “Thong bao xac nhén dang ky thoa wéc LDTT cua S¢ Lao dong Thuong binh Xa hoi”
veé Cong doan Gido duc Thanh pho kem theo ho so Hoi nghi Nguoi lao dong.

- Trién khai thyc hién Thoa wéc lao dong tap thé da ky két giira nguoi s dung lao
dong va dai dién Ban Chap hanh CDCS.

- Dinh ky 06 thang, cling véi Ban Chap hanh CDCS danh gia tinh hinh thyc hién nghi
quyét Hoi nghi Nguoi lao dong, thoa ude lao dong tap thé, ket qua cac phong trao thi dua va
thdng bao cho nguoi lao dong don vi dugce biét; phéi hop 16 chive doi thoai tai don vi theo
quy dinh tai Khoin 1, Piéu 63, Chwong V ciia Bé ludt Lao déng 2012 va Nghi dinh
60/ND-CP ngay 19/06/2013 ciia Chinh phii.

4.2. Trach nhiém ciia Ban chéip hanh CDCS:
a. Trudce khi t6 chire Hoi nghi:



- Phéi hop v6i Nguoi sir dung lao dong, Thu trudng don vi xdy dung ké hoach t6 chire
Hoi nghi Nguoi lao dong cua don vi.

- Chuan bi cac bao céo vé tinh hinh thyuc hién thoa udc lao dong tap thé, st dung cac
quy khen thudng, cong doan, cac quy do ngudi lao dong dong gop.

- Giam sét tinh hinh thyc hién Hoi nghi Nguoi lao dong tai cac phong, ban, to, phan
xuong. Tap hop cac kién nghi ciia nguoi lao dong.

- Tién hanh thwong lugng cac ndi dung d thao méi hodc dy thao sira doi, bo sung thoa
udc lao dong tap thé (theo quy trinh, quy dinh ctuia phap luat).

- Tham gia xay du:ng du thao mdi hoic du thao stra ddi bo sung cac nodi quy, quy ché
cua don vi trén co s¢ ket qua cia qué trinh thuong lugng. Sau d6 thong béao cho cac 1o,
phong, khoa d¢ lay y kién thong nhat.

b. Sau khi t6 chtrc hoi nghi Ngudi lao dong:

- B4o céo két qua to chirc hoat dong cua Hoi nghi Nguoi lao dong don vi cho S¢ Gido
duc - Dao tao va Cong doan Gido duc Thanh pho (cham nhat 07 ngay sau khi to chirc Hoi
nghi). HO so bao cao gom : Bién bg"m Ho1 nghi, Nghi quyét Hoi nghi, quy ché dan chu co s,
thoa udc Lao dong tap thé, quy ché phoi hop....

- Giam sat vigc thwe hién ding ky théa woc lao dpng tip thé theo quy dinh ciia phdp
lugz va viée ngp bdan sao “Thong bao xac nhan déng ky thoa wéc LDTT cua S¢ Lao dong
Thuong binh X& hoi” vé Cong doan Giao duc Thanh pho.

- Phéi hop Nguoi str dung lao dong (Thu trudng) chi dao, kiém tra thyc hién Nghi
quyet Hoi nghi Nguoi lao dong va Thoa ude lao dong tap thé.

- Tham gia v6i Nguoi sir dung lao dong (Thu truong) trong viée thuc hién sira doi, bé
sung cac quy dinh cua don vi cho phu hgp véi thoa udce lao dong tap thé, ndi quy, quy che
don vi ma Hoi nghi Nguoi lao dong d& thdng qua.

- Giam sét viéc thyc hign Nghi quyét Hoi nghi Nguoi lao dong, phoi hop véi cac doan
thé trong don vi, dong vién nguoi lao dong thyuc hién Nghi quyét Hoi nghi Nguoi lao dong,
Thoa udc lao dong tap thé, cac ndi quy, quy che.

- Binh ky 6 thang cung v&i Nguoi st dung lao dong (Thu trudng) don vi danh gia tinh
hinh thyc hién Nghi quyet Hoi nghi Nguoi lao dong, Thoa ude lao dong tép the, ket qua cac
phong trao thi dua va thong bao cho nguoi lao dong biét. Phai hop to chirc doi thoai tai
don vi theo ngi dung quy dinh tai Khodn 1, Diéu 63, Chwong V cua B¢ ludt Lao dong
2012 va Nghi dinh 60/ND-CP ngay 19/06/2013 ciia Chinh phii.

4.3. Trach nhiém dai biéu dw Hpi nghi:

a. Thao luan va tham gia truc ‘Eiép ¥ kién nhiing van d¢ do Ngudi st dung lao dong trinh
bay, nhitng giai phap thuc hién ké hoach, chi tiéu, nhiém vu vé An toan lao déng - V¢ sinh
lao dong - Phong chong chdy nd ; An toan - vé sinh thue pham, bao v¢ mdi trudng, phoi hop
t0 chirc kham strc khoe, kham phu khoa dinh ky, cai thién diéu kién 1am viéc, cai thién quan
hé lao dong, sap xep bo tri lao dong hop Ly, cai thién doi song vat chat, tinh than cho nguoi
lao dong.

b. Thao luan n(:)i dung du thao mc’yi’, hoa;“lc ndi dung dl_l” thf}o stra d6i bd sung quy ché dan
chu co so, quy ché cong khai, quy ché phoi hop, quy che doi thoai, ndi quy lao dong, thoa
udc lao dong tap thé dé dai dién Ban Chap hanh CDCS va Nguoi sir dung lao dong cia don
vi ky (dam bao theo cac quy dinh cua phap luat hién hanh)

C. Thao luan va l?iéu quyét nhitg noi dung kién nghi voi Hoi dong Quan tri, biéu quyét
thong qua Nghi quyet Hoi nghi Nguoi lao dong.

d. Truyén dat két qua Hoi nghi Ngudi lao dong cho nhitng ngudi lao dong khong di du
(Ho1 nghi dai biéu).



5. Kinh phi to chirc:

Nguoi sir dung lao dong (Thu truéng) dam béao kinh phi dé to chirc Hoi nghi Nguoi lao
dong tai cac To, phong, khoa va don vi.
6. Chwong trinh Hoi nghi Ngudi lao ddng gom cac noi dung chinh sau:

* Phan trang tri: chi ¥ phong nén trén Hoi truong

SO GIAO DUC VA PAO TAO TP. HO CHI MINH

DggG TO %?JOC
oG HOI NGHI NGUOI LAO PONG
HO TEUONE oo

Nam hoc 2015 - 2016
Tp. Ho Chi Minh, ngdy ..... thang ..... nam 2015

* Chuong trinh Hoi nghi Nguoi lao dong gdm cac ndi dung sau :

CONG HOA XA HQI CHU NGHIA VIET NAM
DPocliap - Twdo - Hanh phic

Tp. Hé Chi Minh, ngay thdng ndam 20 .

CHUONG TRINH HQI NGHI (PAI BIEU) NGUOI LAO PONG
NAM HOQC 20....-20....

I. PHAN NGHI THU'C: (do Ban T6 chtrc Hoi nghi diéu hanh)

1. Tuyén b 1y do

2. Giéi thiéu dai biu

3. Gi6i thiéu thanh phan Chi tich doan, Thu ky doan - Biéu quyét ciia Hoi nghi

4. Moi Chu tich doan va Thu ky doan 1én lam nhiém vu
I1. PHAN NOI DUNG: (do Chu tich doan diéu khién)

1. Thong qua chuong trinh hoi nghi.

2. Bao cao tinh hinh thuc hién chi tiéu nhiém vu nam hoc trudc va chi tiéu nhiém vu
nam hoc méi

3. Bao céo tinh hinh thyc hién chinh sach phap luat cho Nguoi lao dong nam hoc
20...-20...

4. Bo céo két qua to chirc Hoi nghi NLD cép To6 nam hoc 20...-20... - Giai dap céc
thac mac kién nghi

5. Hoi nghi tiép tuc thao luan

6. Thong qua Quy ché dan chu - Biéu quyét cia Hoi nghi

7. Thong qua Quy ché cong khai - Biéu quyét cia Hoi nghi

8. Thong qua Quy ché dbi thoai dinh ky - Biéu quyét ciia Hoi nghi

9. Quyét dinh thanh lap Hoi dong hoa giai (néu c6)

10. Théng qua Quy ché phdi hop cong tac gitra Chinh quyén va CBCS

11. Théng qua ndi dung Thoa ude lao dong tap thé - Biéu quyét ciia Hoi nghi
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12. Ky két Thoa udc lao dong tap thé
13. Phét biéu chi dao cua cap trén tham du

I11. PHAN BE MAC:

1. Théng qua Nghi quyét hoi nghi.

1.1/ Thu ky thdng qua dy thao Nghi quyét Hoi nghi Nguoi lao dong

1.2/ Chu toa lay ¥ klen biéu quyét ctia toan thé hoi nghi 7 ’

1.3/ Ky két Nghi quyét Hoi nghi Ngudi lao dong (néu dugc biéu quyét tan thanh &
bude 1.2 trén 50%)

2. Bé mac
7. V& cdng tac thinh thj bdo cdo va luu trit hd so:

7.1 Trong qua trinh chuan bi, trién kha1 Ho1 nghi Nguol lao dong, Ban to chirc hoi nghi
phai bao cédo Xin y kién chi dao ciia cap iy Pang co s¢ dong thoi tranh thil ¥ kién chi dao
ctia cong doan cap trén.

7.2 V& chuong trinh Hoi nghi, chii § cac chi tiét: trang tri, bau chi toa, thu ky, du thio
nghi quyet, phat dong thi dua, khen thudng ... phai c¢6 sy chuan bi chu dao trudce khi to chire
hoi nghi.

7.3 [t nhat mdt tuan trude khi to chire Hoi nghi, don vi can lién hé voi Ban Thuong vu
Cong doan Gido duc Thanh pho (Phong 4.2, Tang 4, S¢ Gido duc va Dao tao) dé trao doi
gop y ndi dung cac van ban, quy trinh to chirc, chwong trinh, Kich ban, thu moi..

7.4 Nguoi st dung lao dong (Thu truong) don vi phdi hop Ban Chap hanh CDCS to chure
thuc hién va bao cao két qua vé Cong doan Gido duc Thanh phé theo thoi diém quy dinh vé
t6 chire Hoi nghi ngudi lao dong ciia nganh.

Tat ca hd so cua hoi nghi Ngudi lap dong dor] vi: bién ban hoi nghi cp to, cip don vi,
nghi quyet, thoa udce (sau khi duge dicu chinh bo sung, hoan thién va dang ky tai S¢ Lao
dong — Thuong binh va Xa hdi) ..... phai duogc tap hop va luu trir day du tai don vi.

8. Riéng d6i véi cac don vi chwra thanh lap t6 chirc cong doan:

Can ct Khoan 3, Diéu 188, Chuong XIII ciia B Luat lao dong 2012 va Diéu 17,
Chuong II Luét Cong doan 2012, Ban Thuong vu Cong doan Giao duc Thanh pho s& lam
viée truc tiép vai Nguoi sir dung lao dong (Tha trudng) cac don vi Ve cac noi dung to chire,
phdi hop x@y dung ndi dung Thoa udc lao dong tap thé, thoi gian t6 chirc Hoi nghi nguoi
lao dong; t6 chire thuong luong, hoan thién Quy ché dan chu co so va noi dung Thoa woc
lao dong tdp thé theo luat dinh; dai dién nguoi lao dong cia don vi ky két Thda ude lao
dong tap theé.

Trong qua trinh thyc hién néu c6 phét sinh vudng mac, dé nghi lién hé voi Ban Thuong
vu Cong doan Giao duc Thanh pho dé dugc hudng dan kip thoi./.

TM. BAN THUONG VU GIAM POC
CHU TICH
(Da ky) (Daky)
Nguyén Hiru Hing L& Hong Son



SO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do -Hanh phiic
TENDON VI oo

MAU

Tp. Ho Chi Minh, ngdy ... thang ... nam 20....

Dé tham khao xdy du"ng Nghi quyét
ph hop véi thuee té ciia don vi

NGHI QUYET
HOI NGHI NGUOI LAO PONG
NAM HQC 20.... —20......

Cin cir Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 caa Chinh Phii quy dinh chi
tiét va huéng dan thi hanh mot s6 ndi dung ciia Bo Luat lao dong;

Cin cir Nghi dinh 60/ND-CP ngay 19/06/2013 cua Chinh phii Quy dinh chi tiét
khoan 3 diéu 63 ctia Bo luat Lao dong vé thuc hién Quy ché dan cha ¢ co so tai noi lam
Viéc;

Can ctr Thong tu lién tich s6 32/2007/TTLT-BLDTBXH-TLDLD ngay 31 thang 12
nim 2007 ctia B6 Lao dong Thuong binh — Xa hoi va Tong Lién doan Lao dong Viét Nam
huéng dan vé to chirc hoat dong ciia Hoi nghi Nguoi lao dong ;

Cin c Quyét dinh 04/2000/QD-BGD&DPT ngay 01/03/2000 ctiia B6 Truéng Bo
Gi4o duc va Pao tao vé viéc ban hanh Quy ché thuc hién dan chu trong hoat dong ctia nha
truong ;

Cin cir Huéng dan sd 1755/HD-TLD ngay 20/11/2013 ctia Tong Lién doan Lao
dong Viét Nam vé viéc Cong doan tham gia xay dung va thuc hién Quy ché Dan cha co s
tai noi lam viéc ;

Can ctr cong van lién tich sé 2614 ngay 19/8/2015 caa S& GD&PT va Cong doan
Gido duc Thanh phd Ho Chi Minh vé Hudng dan t6 chirc Hoi nghi Nguoi lao dong nam hoc
2014-2015;

Can ctr cac bién ban gop vy du thao Nhiém vu nam hoc 20... — 20.... d&@ duoc Hoi nghi
Nguoi lao dong cac T6 (Phong/Ban/Khoa) cua don vi théng qua ngay ... thang ... nam 20... ;

Sau khi nghe cac bao céo, tham luan gop y bo sung cac giai phap thuc hién, toan thé
Céan by - Nha gido va Lao dong cua don vi @ ..o nhét tri thong qua Nghi quyét
Ho1 nghi voi céc ndi dung chinh nhu sau :

|. VE NHIEM VU NAM HOC VA CAC CHI TIEU PHAN PAU:

Phat huy nhimg két qua, thanh tich va céac kinh nghiém cua nam hoc 20.... - 20...., thuc
hién yéu cau doi méi gido duc phd thong va tiép tuc phat trién co s¢ vat chat va nang cao
chét luong gido duc dao tao, timg budc thyc hién chuan hoa, hién dai hoa va x& hoi hoa,
thue hién ot chu truong d6i méi ndi dung va phuong phap day hoc; ddy manh gido duc
huéng nghiép. Trong nam hoc 20.... — 20.... don vi théng nhat tap trung thyc hién céc
nhiém vu va céc chi tiéu da dugc Hoi nghi biéu quyét théng qua nhu sau :

1. Vé Phwong hwéng nhi¢gm vu nam hoc:

= Nhiing ndi dung d& théng nhat: Gom cac diéu : Diéu .., Diéu .., Diéu .., Diéu ., ...
(theo Ngi dung cdac Piéu ghi trong dir thdo Phirong hwéng nhiém vu nam hoc da dwoc bdo
cdo trudc Hoi nghi)
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= Nhitng noi dung can sira doi, bo sung: (ghi cu thé cdc Piéu can bé sung)

2. Vé Gidi phdp thwc hién:

= Nhiing ndi dung d& théng nhat: Gom cac Diéu : Diéu ..., Diéu .., Diéu .., Diéu ., ...
(theo ngi dung cac Piéu ghi trong dy thao Phuwong hwong nhiém vu nam hoc da dwoc bao
Cao trucc Hoi nghi)

= Nhitng noi dung can stra doi, bo sung: (ghi cu thé cdc Piéu can bé sung)

3. Vé cdc chi tiéu phin diu:

= Nhiing ndi dung d4 théng nhat: Gom cac Piéu : Didu ..., Diéu .., Diéu ., Diéu ., ...
(theo ngi dung cdc Piéu ghi trong du thao Phuong hwdng nhiém vu nam hoc da dwoc bdo
cdo trudc Hoi nghi)

= Nhitng noi dung can stra doi, bo sung: (ghi cu thé cdc Piéu can bé sung)

I1. VE NOI DUNG QUY CHE DAN CHU, Hgi nghi da biéu quyét thong nhat:

1. Tiép tuc thue hién (¢0 cap nhat tho diém) Quy ché Dan chi co s¢ d4 duge ban hanh
theo quyét dinh sO : ..., ngay .. thang ... ndm ... Cua Nguoi su dung lao dong (Thu
truéng) don vi. Quy ché ndy gom : ..... Chuong va ... Didu

2. Cac ngi dung moi va cac ni dung stra doi, bo sung gom co:
(ghi cu thé cac Piéu méi va cac Piéu c6 sira doi, b6 sung)

- V& Quy ché 3 Cong khai (theo Thong tu 09 ciia B6 GD&DT ngay 07/05/2009):

- V& Quy ché dbi thoai (theo quy dinh ctia B6 Luat Lao dong va Luat Cong doan nam
2012):

- V& ndi dung thuong luong (theo Nghi dinh 60/NB-CP ciia Chinh phi):

- V& Quy ché phdi hop:

- V& Quy ché Thi dua, Khen thuong:

- V& Nbi quy lao dong:

I11. VE NOI DUNG THOA UOC LAO PONG TAP THE, Héi nghi da biéu quyét thong
nhat:

1. Tiép tuc thuc hién (cO cdp nhdt thoi diém) Thoa udc LPTT d duoc ky két giira
Nguoi st dung lao dong (Thu trudng) va dai dién Ban Chép hanh CDCS ngay ... thang ...
nam .. va da dang ky v6i co quan quan 1y lao dong cép Thanh phé (S¢ LD-TB va XH
Thanh phd), cong doan cép trén vao ngay ... thang ... nam .. Ban Thoa wdc nay gom : ...
Piéu.

2. Cac ngi dung moi va cac ni dung sira doi, bo sung gom co:
(ghi cu thé cac Piéu méi va cac Piéu c6 siva doi, b6 sung)

IV. VE CAC DANH HIEU THI DUA CHINH QUYEN, PANG, DPOAN THE, Hgi nghi da
biéu quyet thong nhat:
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Don vi dat danh hi¢u oo e
Chi B6 dat danh hiéu ettt
Cong doan co s¢ dat danh hi¢u L e e

= Poan TNCS dat danh hiéu oo e
= S6to dat danh hiéu “T6 tién tién” ... to
» S t6 dat danh hiéu “Td xuét sic” ... to
- Ti 1é c4 nhan dat danh hiéu “Lao dong tién tién” e %
- S6 c4 nhan dat danh hiéu Chién si thi dua
+ Cap Nganh (cip co s6) e nguoi
+ Cép thanh phd o, nguoi
+ Cép toan qudc e nguoi
= S6 T6 Cong doan dat danh higu “To cong doadn Xuat sac”  © ... t6
» S6 Can b, doan vién dat danh hiéu “Doan vién xuat sic” ... nguoi

V. TRACH NHIEM CUA NGUOI SU DUNG LAO PONG (THU TRUONG) - CONG
DOAN VA NGUOI LAO DONG:

1) Trach nhiém ciia Ngwoi siv dung lao déong (Thii truong):

- Giao nhiém vu, chi tiéu, ké hoach cu thé cho timg t6 ; kiém tra cac bd phan thuc hién
theo chuong trinh, ké hoach d dat ra va giai quyét nhitng phat sinh méi sau Hoi nghi Nguoi
lao dong. Phdi hop véi Ban Chap hanh CDCS thuc hién nhimng noi dung da quy dinh trong
“Quy ché dan chi co s6”, “Quy ché cong khai”, “Quy ché d6i thoai tai noi lam viéc”, “Quy
ché phdi hop” va “Thoa udc Lao dong tap thé”.

- Tao diéu kién thuan loi cho Ngudi lao dong hoan thanh tét nhiém vu duoc giao.

- Thuc hién day du, kip thoi cac chinh sach nhu : tién luong, tién thudng, phic loi cho
Nguoi lao dong ; Thuc hién cong khai tai chinh, phac lgi ctia don vi.

- Tao diéu kién dé Ban Chap hanh CPCS cua don vi hoat dong theo phap luat va bao
dam cho Cong doan thuc hién quyén kiém tra theo cac Piéu 10, 11 va 14 cia Luat Cong
Doan 2012 ; trich ndp 2% kinh phi theo quy dinh cua Luét Cong Poan 2012.

- Cung Ban Chép hanh Cong doan, mdi hoc ky 1 1an t6 chirc kiém tra, danh gia két qua
thue hién Quy ché dan chi va Nghi quyét Hoi nghi Nguoi lao dong cua don vi; to chie dbi
thoai véi Nha gido, Nguoi Lao dong, lang nghe phan anh tir 2 phia, rat kinh nghiém, b6
sung chinh sach, giai phap méi (khong trai luat) va dinh ra nhiing viéc tiép tuc thuc hién.

2) Trach nhiém ciia Ban Chép hanh Cong doan co sé:

- Phéi hop voi Nguoi str dung lao dong (Thi trudng) don vi to chire cac dot thi dua, theo
ddi phong trao, so két, tong két kip thoi, van dong toan thé cong doan vién, nguoi lao dong
hoan thanh tét cong tac duoc giao.

- Cung Nguoi stir dung lao dong (Thu truong) don vi tham gia quan 1y cac hoat dong cia
don vi theo luat Cong doan, thuc hién day du cac chi tiéu phan dau chuyén mén, chi tiéu thi
dua d4 dé ra.

- Huéng dan, dén déc, kiém tra viéc thyc hién Nghi quyét Hoi nghi Ngudi lao dong.

- Phét hién va kién nghi v6i Nguoi sir dung lao dong (Thu truong) cac bién phéap giai
quyét dé thuc hién tot Nghi quyét Hoi nghi.

- Ban Chap hanh CDCS c6 trach nhiém ban bac, phan cong thanh vién thuc hién quyén
giam sét, kiém tra theo quy dinh cta phap luat.

- Phéi hop cling Nguoi sir dung lao dong (Thu trudng) don vi thuc hién nhitng noi dung
d4 quy dinh trong “Thoa wéc Lao dong tap thé”, cham lo cai thién doi séng cho doi ngil
nguoi lao dong.
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- Pinh ky mdi hoc ky 1 1an Ban Chap hanh cing véi Nguoi sir dung lao dong (Thi
truong) kiém diém, danh gia tinh hinh thuc hién Nghi quyét Hoi nghi Nguoi lao dong, Thoa
u6e Lao dong tap thé va phong trao thi dua, thong bao cho toan thé ngudi lao dong cua don
vi duoc biét; phdi hop t6 chirc dbi thoai gitta Nguoi st dung lao dong (Thi truong) va
Nguoi lao dong cia don vi.

3) Trach nhiém ciia Ngwoi lao dong:

- Poan két, phan d4u hoan thanh tét cac chi tiéu, nhiém vu dugc phan cong trén cuong
Vi cong tac ctia minh, gop phan xay dung don vi phat trién.

- Chap hanh dy di moi chinh sach, phap luat, quy dinh ciia Nha nuée, ndi quy lao dong
quy dinh ctua don vi.

- Co tac phong giao tiép diing muyc, tinh than trach nhiém trong cong tac, giir viing ky
cuong né nép, dam bao ngdy gio cong.

- Nang cao tinh chii dong, tinh than ty hoc, tw rén, giir gin va bao vé tai san chung.

- Tich cuc phan 4anh kip thoi tinh hinh thyc hién cia don vi va dong gop y Kién trén tinh
than xay dung dung noi, ding luc, ding quy dinh.

VI. TRACH NHIEM VA HIEU LUC THI HANH :

1) Ngudi sir dung lao dong (Thu truong) don vi va Cong doan cung nhau thoa thun ky
ké:[ Nghi quyét nay; cO trach nhi¢m thi hanh nhimg van dé da ghi trén. Néu do thiéu tinh
than trach nhiém khong thyc hién day du, phai chiu trach nhiém trude tap thé nguoi lao
dong cua don vi va cap trén.

2) Tap thé Nguoi lao dong cua don vi ¢6 trach nhiém thyc hién ddy du ban Nghi quyét
nay.
3) Thay mat cho Hoi nghi
¢ V¢ dai dién Nguoi sir dung lao dong (Thu tru:ong) .............................................................
¢ Vé dai dién Ban Chap hanh CDCS L e e
Cung ky tén trong ban Nghi quyét nay.
4) Nghi quyét nay dugc toan thé Hoi nghi thong qua va c6 hiéu luc ké tir ngay .../.../20...
cho dén khi c6 Nghi quyét Ho1 nghi Nguoi lao dong mai.

Ngudi sir dung lao dong (Thi truéng) TM. Ban Chap hanh Céng doan

(Ky tén, ghi rd ho tén, chirc vu va dong dau) (Ky tén, ghi ré ho tén, chirc vu va déng dau)
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do -Hanh phiic
TENDON VI o

Tp. Ho Chi Minh, ngdy ... thang ... nam 20....

Dé tham khao xdy dung Quy ché
phu hop véi thuc té cua don vi

QUY CHE

THU'C HIEN DAN CHU
TRONG HOAT PONG CUA PON VI

CHUONG I
NHUNG QUY PINH CHUNG
Diéu 1. Myc dich thyc hi¢n dén chii trong don vi:

1. Thyc hién tot nhat, c6 hiéu qua nhat nhitng diéu da quy dinh trong Luat Gido duc,
Quyét dinh 04/2000/QD-BGD&DT, ngay 01/03/2000 ctia Bé Gido duc va Pao tao vé ban
hanh quy ché thuc hién dan chi trong hoat dong cua nha truong va Théong tu
09/2009/BGDDT ciia B§ Gido duc va Dao tao vé thuc hién “3 cong khai - 4 kiém tra” ; thuc
hién c6 hiéu qua cac ndi dung quy dinh trong B Luat lao dong va Luat Cong doan 2012 va
Nghi dinh 60/ND-CP ngay 19/06/2013 ctua Thii tuéng Chinh phu vé thyc hién quy ché dan
chu ¢ co so tai noi lam viéc.

2. Phét huy quyén 1am chii va huy dong tiém nang tri tué ciia Ngudi sir dung lao dong,
Céan bo, Giao vién, Nhan vién, Nguoi lao dong, Nguoi hoc trong don vi theo luat dinh, gop
phﬁn xay dung né nép, trat tu, ky cuong trong moi hoat dong cuia don vi, thuc hién nhiém vu
phét trién sy nghiép gido duc phl hop véi dudng 16, chu truong ciia Pang va luat phap cia
Nha nudec.

Pic¢u 2. Nguyén tic thue hié¢n dan chi trong don vi :

1. Nguoi st dung lao dong phai ton trong, bao dam cic quyén dan chu ciia ngudi lao
dong tai noi lam viéc; quyén déan chii duge thyc hién trong khuon kho phép luat théng qua
quy ché dan chi caa don vi .

2. Pon vi phai xdy dung va thuc hién cong khai, minh bach quy ché dan chi ¢ co sé tai
noi lam viéc nham bao dam quyén va lgi ich hop phap ctia nguoi lao dong, ngudi st dung
lao dong va Nha nudc.

3. Khong duoc ¢6 hanh vi lgi dung dan chu ciing nhu xdm pham quyén dan cha 1am anh
huong dén uy tin va hoat dong ciia don vi .

Pi¢u 3. Nhirng hanh vi cAm khi thye hién dan chi tai don vi:

1. Thyc hién trai cac quy dinh cta phap luat.

2. Xam pham an ninh qudc gia, trat tu an todn xa hoi, xam pham lgi ich ctia Nha nuée.

3. Xam pham quyén va loi ich hop phap ciia nguoi st dung lao dong va nguoi lao dong.

4. Tr0 dép, phan biét d6i xr v6i ngudi tham gia d6i thoai, ngudi khiéu nai, to cao.

’ CHUONGII:
MUC I : TRACH NHIEM CUA NGUOI SU DUNG LAO PONG
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Pic¢u 4. Nguoi sir dung lao dong c6 trach nhiém :

1. Quan ly diéu hanh moi hoat dong ctia nha truong, chiu trach nhiém trudc phap luat va
cap trén veé toan bo hoat dong cta don vi.

2. T chure thyc hién nhitng quy dinh vé trach nhiém ctia don vi, can bo, gido vién, nhan
vién, nguoi lao dong trong don vi, cia nguot hoe, cha me hoc sinh (hodc ngudi giam hd hop
phap cua hoc sinh) trong quy ché nay.

3. Ling nghe va tiép thu nhiing ¥ kién ciia c4 nhén, t6 chirc, doan thé trong don vi thong
qua hop Hoi dong Gido duc, sinh hoat T, hoat dong doan thé, Ban Dai dién Cha me hoc
sinh, trao doi truc tiép clia c4 nhan ... va ¢ bién phap giai quyét theo dung ché do, chinh
sach hién hanh cua Nha nudc, theo ndi quy, quy ché, diéu 1¢ cua don vi va phi hop vé6i tham
quyén, trach nhiém duogc giao ciia Ngudi sir dung lao dong.

4. Thyc hién nghiém tic nguyén tic tap trung dan chu trong quan 1y don vi. Phdi hop
chat ché vai cac to chuc, doan thé, cac ca nhan trong don vi, phat huy dan chu trong t6 chirc
hoat dong ctia don vi.

5. Thuc hién t6t cac quy dinh tai Thong tw 09/2009/TT-BGDDT, ngay 07/05/2009 cua
Bo Gido duc va Dao tao v€ “3 ndi dung cong khai” va cac hinh thirc cong khai ; tao dicu
kién va thuc hién tot cac ndi dung “4 kiém tra” trong don vi.

Cu thé tirng ngi dung céng khai, hinh thirc cong khai, doi twong cong khai,
thoi diem, thoi gian thwc hién cong khai.

6. Huéng dan, don déc, kiém tra hoat dong cua pép dudi truc tjép trong viéc thue hién
dan chu va giai quyét kip thoi nhitng kién nghi ctia cap dudi theo tham quyén.

7. Phdi hop t6 chirc dbi thoai theo dinh ky (cu thé thoi gian, thoi diém t6 chivc) Va céc
no1 dung quy dinh cta phép luat.

8. Thuc hién ché do hoi hop theo dinh ky sau :

- Hang tuan hop hoi y gitta Nguoi st dung lao dong véi Hiéu trudng va cac Phd Hiéu
truong.

- Hang thang hop giao ban véi Bi thu Chi bd, cac T trudng, dai dién Ban Chap hanh
Cong doan va Trg ly Thanh nién dé danh gia viéc thyc hién cong tac thang qua, lang nghe y
kien dong gop tir d6 dinh ra nhitng cong viéc chu yéu thyc hién trong thang toi.

- [t nhat 1 nam 4 1an hop Hoi déng Gido duc cta don vi.

- Cubi Hoc ky I va cudi nam hoc t6 chirc danh gia tong két hoat dong va to chirc khen
thudng tai don vi.

- Cudi nam thyc hién danh gia nguoi day, can bg, nhan vién, nguoi lao dong vé viéc
thuc hién nhiém vu theo ké hoach cong tac va hoat dong chung ctia don vi, cdng khai két
qua danh gia va luu trir trong ho so cd nhan.

- Phéi hop véi t0 chirc Cong doan trong don vi t6 chirc Hoi nghi Nguoi lao dong mdi
nam mat lan theo quy dinh cua Nha nude.

Pic¢u 5. N§i dung ngudi sir dung lao dong phai cong khai:

1. K& hoach cong tac nam hoc va tinh hinh thuc hién ké hoach cong tac cia don vi,
phong, ban, to.

2. Noi quy, quy ché, quy dinh ctia don vi, bao gom: ndi quy lao dong; quy ché tuyén
dung, sir dung lao dong; dinh murc lao dong; thang, bang lwong, quy ché nang bac luong,
quy ché tra luong, tra thuong; trang bi bao ho lao dong, quy trinh sir dung trang thlet bi
giang day, an toan lao dong, vé sinh lao dong, bao vé méi truong, phong chéng chay nd; bao
v¢ bi mat don vi; thi dua, khen thudng, ky luat.
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3. Tinh hinh thyc hién cac ché do, chinh sach tuyén dung, st dung lao dong, tro cép thoi
viée, trg cap mat viéc lam, dao tao, dao tao lai, boi dudng chuyén mén, nghlep vu, tay nghé,
tién luong, tién thuong, khau trir tién luong, bao hiém xa hoi, bao hiém that nghiép va bao
hiém y té cho nguoi lao dong.

4. Noi dung Thoa udc lao dong tap thé ciia don vi d4 to chire xay dung, thuong luong va
ky ket.

5. Vigc trich lap va su dung quy khen thuong, quy phuc lgi, cac quy do ngudi lao dong
dong gop. Trich nop kinh phi cong doan, dong bao hiém xa hoi, bao hiém y te, bao hiem
that nghiép.

6. Cong khai tai chinh hang ndm cua don vi vé cac ndi dung lién quan dén ngudi lao
dong. Dicu 1¢ hoat dong ctia don vi va cac ndi dung khac theo quy dinh ciia phap luat.

Goi ¥ : Nhitng ngi dung thupc Piéu 5 Muc I sé dwoc cong khai bang mét trong cdc
hinh thizc sau :

- Niém yét tai don vi.

- Thong tin trén Website cua don vi.

- Thong bao tai Héi nghi Nguwoi lao dong dau nam hoc.

- Thong bao bang véin ban giti toan thé can bg, gido vién, nhan vién, nguoi lao dong.

- Théng béo cho Té trudng cong doan, To”: trieéng chuyén mén dé théng bdo dén can
bo, gido vién, nhan vién, nguoi lao dong trong to.

- Thong bao bang vin ban cho Ban Chap hanh Céng doan don vi.

] ~ MUCII: TRACH NHIEM, QUYEN HAN
CUA CAN BQ, GIAO VIEN, NHAN VIEN, NGUOI LAO PONG

Pic¢u 6. Can b, gido vién, nhan vién, ngudi lao dong trong don vi c6 trach nhi¢m :

1. Thyc hién céc nhiém vu va quyén han cta nha gido theo quy dinh cua Luat gido duc.
Can bg, gido vién, nhan vién, nguoi lao dong chiu trach nhiém trudc phap luat va Nguoi st
dung lao dong vé viéc thi hanh nhiém vu ctia minh.

2. Tham gia dong gop y kién vé nhitng noi dung quy dinh tai Diéu 7 cia Quy ché nay.

3. Kién quyét chong nhirng hién tugng bé phai, mat doan két va nhiing hoat dong khac vi
pham dan chu, ky cuong, né nép trong don vi. Trong khi thi hanh nhiém vu cua minh: cén
bd, gido vién, nhan vién, nguoi lao dong phdi phuc tung sw chi dao cua Ngudi str dung lao
dong va huéng dan cta cap trén.

4. Thyc hién dung Luat Gido duc, Bo Luat Lao dong, Luat Cong doan, Luat thyc hanh
tiét kiém, chong lang phi, Luat thi dua, khen thudng, Luat khiéu nai, Luat td céo, Luat thanh
tra... va cac vin ban huéng dan thi hanh.

5. Giir gin pham chat, uy tin, danh du ciia can b, gido vién, ngudi lao dong ; ton trong
dong nghiép, phu huynh va nguoi hoc; thuc hién Quy dinh vé dao dlrc nha gido ciua Bo
GD&DT; bao v¢ uy tin cuia don vi.

Pi¢u 7. Ngi dung Can b, gido vién, nhan vién, ngwoi lao dong dwge tham gia y kién:

1. Ké hoach hoat dong nam hoc cua don vi; cAc bién phéap to chirc phong trao thi dua;
bao céo so keét, tong két nam hoc. Noi quy, quy dinh vé 1€ 161 lam viéc cia don vi.

2. Xay dung hoic stra doi, bd sung ndi quy, quy ché, quy dinh phai cong khai tai don vi.
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3. Céc giai phép tiét kiém chi phi, nang cao chat lugng glang day, hleu qua cong tac, an
toan lao dong, vé sinh lao dong, bao vé moi truong va phong chéng chay nd.

4. Xay dyng hodc stra d6i, bd sung Thoa udc lao dong tap thé don vi; Nghi quyét Hoi
nghi Nguoi lao dong.

5. Quy trinh, thil tuc giai quyét tranh chap lao dong, xtr Iy ky luat lao dong va trach
nhiém vét chat.

6. Céc ndi dung khac lién quan dén quyén va nghia vu ctia nguoi lao dong theo quy dinh
cua phép luat.

Cac vigc néu trén dwoc ldy y kién chii yéu théong qua qud trinh to chirc Hgi nghi
Nguwoi lao dong dau nam hoc hoac du thdo van ban dwa vé To Cong doan, To Chuyé,n
mon, Phong/ Ban/ Khoa, Phé&n Xwéng.... dé doan vién, ngwoi lao djpng tham gia y Kién.

Piéu 8. Noi dung Can bd, gido vién, nhin vién, nguoi lao dong quyét dinh:

1. Giao két hop dong lao dong, thuc hién hop dong lao dong, sira doi, bd sung, cham dit
hop dong lao dong theo quy dinh cua phap luat.

2. Noi dung thuong luong thoa ude lao dong tap thé don vi; thong qua nghi quyét hoi
nghi nguoi lao dong.

3. Gia nhap hoic khong gia nhap to chirc cong doan, to chirc nghé nghiép va to chirc
khac theo quy dinh ctia phép luat.

4. Cac nogi dung khac theo quy dinh cta phap luat.
Pic¢u 9. Noi dung Can b, gido vién, nhan vién, nguoi lao dong kiém tra, giam sat:
1. Thyc hién ké hoach hoat dong ciia don vi, phong, ban, khoa, to cong tac.

2. Thyc hién hop dong lao dong va cac ché do, chinh sach ddi voi ngudi lao dong theo
quy dinh cua phap luat.

3. Thyc hién céc noi quy, quy ché, quy dinh phai cong khai ciia don vi.

4. Thyc hién théa udce lao dong tap thé don vi; thuc hién nghi quyét hoi nghi nguoi lao
dong, nghi quyét hoi nghi t6 chirc cong doan co so.

5. Trich 1ap va st dung quy khen thudng, quy phuc loi, cac quy do nguoi lao dong dong
gop; trich nop kinh phi cong doan, dong bao hiém xa hoi, bao hiém y t€, bao hiém that
nghiép.

6. Tinh hinh thi dua, khen thudng, ky luat; khiéu nai, t6 cdo va két qua giai quyét khiéu
nai, to cdo; két luan cua thanh tra, kiém toan va thyc hién cac kién nghi cua thanh tra, kiém
toan lién quan dén quyén va loi ich ctia nguoi lao dong.

7. Thuc hién diéu 1é don vi va cac noi dung khac theo quy dinh cia phap luat.

8. Thuc hién cac nodi dung quy dinh tai quy ché dan chu nay.

MUC 111 : NHUNG VIEC NGUOI HQC, CHA ME HOC SINH
(hoic NGUOI GIAM HQ HQP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN

Piéu 10. Ngudi hoc, cha me hoc sinh (hodc ngudi giam ho hop phap cua hoc sinh) duge
biét nhitng ndi dung sau day :

1. Chu truong, ché @6 chinh sach ciia Nha nudc, ciia Nganh va nhimg quy dinh cia don
Vi do61 voi nguoi hoc.
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2. Két qua giang day, hoc tap, két qua thi tt nghiép, thi hoc sinh gioi, thi vao Pai hoc,
Cao dang ; Ké hoach tuyén sinh, bién ché nam hoc c6 lién quan dén hoc tap, rén Iuyen sinh
hoat va cac khoan dong gop (601 v6i don vi TCCN va Cao dang co danh gia so sanh két qua
hoc tap, tot nghiép dau ra va s6 dao tao dap ing nhu cau ciia x& hoi).

3. Chu truong ké hoach 6 chirc cho nguoi hoc phin d4u gia nhéap cac to chic doan thé
trong quy ché dan chu.

Nhiing viéc nguoi hoc, cha me hoc sinh (hodc nguoi giam ho hop phap cua hoc sinh)
dugc tham gia y kién :

1. Noi quy hoc sinh va nhiing quy dinh c6 lién quan dén ngudi hoc.
2. T6 chuc phong trao thi dua.

3. Viéc to chirc giang day, hoc tap trong don vi ¢ lién quan dén quyén loi cia nguoi
hoc.

Nhitng ndi dung trén duoc cong khai ban bac bang nhing hinh thirc sau :

- Niém yét cong khai nhiing quy dinh vé tuyén sinh, ndi dung quy ché hoc tap, lich thi,
két qua thi tot nghiép, thi cao dang, dai hoc, 18n Idp, tiéu chuan danh gia xép loai hoc sinh,
khen thuong va Ky luat ; niém yét cong khai hoc phi, cac khoan thu khac; thong tin trén
website cia don vi.

- Pinh ky it nhét trong nam hoc 3 14n t6 chirc Hoi nghi cac bac cha me cia hoc sinh dé
thdng bao ké hoach va nhiém vu nam hoc, trach nhiém cia cac bac cha me, sy phoi hop
gitra don vi voi gia dinh nguoi hoc, thong bao ket qua hoc tap, rén luyén ctiia nguoi hoc.

- Gido vién chi nhiém 16p 1a dai dién cho don vi t6 chire cac hoat dong thuc hién dan
chu tai 16p minh, thuong xuyén tiép thu va tong hop y kién ctia hoc sinh va cac bac cha me
hoc sinh d¢ kip thoi phan anh cho Nguoi st dung lao dong.

- Dt hom thu gop ¥ hodc hinh thie gop ¥ khac dé hoc sinh, cac bac cha me hoc sinh
thuan lgi trong viéc dong gop y kién.

MUC 1V : TRACH NHIEM CUA CAC PON VI POAN THE
TO CHUC TRONG PON VI

Pi¢u 11. Trach nhi¢m ciia cac doan thé, cac td chire trong don vi:
Nguoi dimg dau cac doan thé, cac t6 chirc trong don vi 1 nguoi dai dién cho doan thé,

to chirc d6 c6 trach nhiém : can cy thé trach nhiém Cép iy Chi by, Ban Chap hanh CDCS,
Ban Chap hanh Poan truong theo cdac noi dung :

1. Phoi hop voi don vi trong viée tham gia xdy dung, phoi hop t0 chire, thyc hién va
gidm sat viéc thuc hién quy ché dan chu trong hoat dong cuia don vi.

2. Nang cao chat luong sinh hoat ctia cac doan thé, cac to chirc, dan cha ban bac cac chit
truong, bién phap thyc hién cac nhiém vu ctia don vi.

3. Ban Chép hanh Cong doan co s& c6 trach nhiém thyc hién chirc nang gidm sat viéc
thuc hién Quy ché dan chu co so, léng nghe y kién ctia quan chlng, phat hién nhimg vi
pham Quy ché dan chu trong don vi dé dé nghi Nguoi su dung lao dong giai quyét. Nguoi
st dung lao dong khong giai quyet duogc thi bao céo lén cap c6 tham quyén trong nganh theo
phan cap quan ly dé xin y kién chi dao giai quyét.

Pi¢u 12. Trach nhiém ciia cha me, ngudi giam h hop phap va ban dai dién cha me
hoc sinh:
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1. Ban dai dién Fha me hoc sinh c6 trai’ch nhiém té chire thu thap ¥ kién dong gop cua cac
cha, me hoc sinh d€ cung don vi giai quyét cac van deé sau day :
1.1 Noi dung cdng Viée c6 lién quan dén su phdi hop gitra don vi, gia dinh dé giai
quyét nhiing viéc ¢ lién quan dén hoc sinh.
1.2 Van dong cac bac cha me hoc sinh thuc hién cac chi truong, chinh sach, ché do
ma hoc sinh dugc hudng hoac nghia vy phai dong gop theo quy dinh.
1.3 Van dong cac bac cha me hoc sinh thuc hién cac hoat dong x& hoi ¢ dia phuwong.

2. Cha, me hodc nguoi giam ho hop phap cua hoc sinh ¢6 thé phan anh, trao doi, gop y
Kién truc tlep véi don vi, Vi gido vién hodc thong qua Ban Dai dién cha me hoc sinh vé
nhitg van dé lién quan dén cong tac gido duc trong don vi.

~ CHUONG III :
TO CHU'C THU'C HIEN

- Quy ché nay dugc xem xét, sira d6i bo sung theo Nghi quyét ciia Hoi nghi Nguoi
Lao dong hang nam.

- C4c ¢4 nhan, t6 chirc, doan thé trong don vi thuc hién tot quy ché nay s& duoc khen
thudéng, vi pham s€ bi xtr Iy theo quy dinh.

- Nguoi st dung lao dong c6 nhiém vu thuc hién va chi dao thuc hién nhing quy
dinh trong quy ché nay pht hop thuc té cua don vi.

- Quy ché nay d& duogc biéu quyét thong qua tai Hoi nghi Ngudi Lao dong ngay
..1...120.... va c6 hiéu lyc ké tir ngdy Nguoi sir dung lao dong ky Quyét dinh ban hanh.
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SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do -Hanh phiic
TENDON VI o

Tp. Ho Chi Minh, ngdy ... thang ... nam 20....

Pé tham khao xdy dung Théa wéc
phu hop véi thuc té cua don vi

THOA UOGC LAO PONG TAP THE

Can ctr noi dung quy dinh cua B luat Lao dong, Luat Cong doan 2012 va cac Nghi
dinh s6 43, 44, 46 ngay 10/05/2013; Nghi dinh s6 49 ngay 14/05/2013 ciia Chinh phu quy
dinh chi tiét thi hanh Diéu 10 Luat Céng doan va quy dinh chi tiét thi hanh mot sé diéu cua
Bo luat Lao dong vé thoi gian 1am viéc, thoi gid nghi ngoi, an toan lao dong, vé sinh lao
dong va tién luong;

Cin cir Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 caa Chinh Phii quy dinh chi
tiét va huéng dan thi hanh mot s6 ndi dung ciia Bo Luat lao dong;

Can ctt Nghi dinh 60/ND-CP ngay 19/06/2013 cua Chinh phii Quy dinh chi tiét
khoan 3 diéu 63 cia Bo luat Lao dong vé thuc hién Quy ché dan cha ¢ co so tai noi lam
viéc va Hudng dan sé 32/2007/TTLT — BLDTBXH — TLDLDVN ngay 31/12/2007 ctia Bo
Lao dong Thuong binh — X& hoi va Tong Lién doan Lao dong Viét Nam vé huéng dan t6
chtrc hoat dong cua Hoi Nghi nguoi lao dong;

Thyc hién huéng dan lién tich 6 ... ngay ../../120... cia S& GD&DPT va Cong
doan Gio duc Thanh phd HO Chi Minh hudng dan t6 chire Hoi nghi Nguoi lao dong tai cac
don vi giao duc ngoai céng lap nam hoc 2015-2016;

Can ctr cac ndi dung thuong lugng gitta mot bén 1a Ban Chap hanh CDCS va mot
bén la Nguoi st dung lao dong don vi @ ..o d4 dugc cac To, Khdi, Phong,
Ban, thong nhét thong qua trong cac Hoi nghi Nguoi lao dong ctia don vi nam 20... (Nam
hoc 20... — 20...) (Piéu 45, Chuong V B luat Lao dong);

HOm nay, ngay ..././120... taidon vi: ..o, ,

-Motbén 1a Ong (BA): .o , Chu tich CDCS dai dién nguoi lao dong

- Mot bén 1a Ong (Ba): oo , Nguoi st dung lao dong (Giam ddc, Tha
trudng don vi)

Pong v ky két “Thoa udc lao dong tap thé ctia don Vi ..o , tr nam

hoc 20... — 20.... vdi cac ndi dung nhu sau:

I. VE VIEC LAM VA PAM BAO VIEC LAM:

Cin cit ndi dung Chwong III (tir Diéu 15 dén Diéu 49) vé Hep dong lao dong va
Chuong VI (tir Diéu 59 dén Diéu 62) vé hoc nghé, dao tao boi dudng ning cao trinh dj,
k¥ nang nghe ciia By Luat lao dong 2012.

Théng nhat quy dinh nhw sau:

» Ché d6 hoc Viec: . (Qhi NGi dung hét SIEC Ut thé).e
= Ché d¢ thur viée (tir Diéu 26 dén Diéu 29): ......... (ghi ngi dung hét sirc cu thé................
= Hop dong 1ao dong: .......cccceveeeeveeennee. (ghi Ndi dung hét sirc cu thé viéc thiee hién

HPLP theo Nghi dinh 44/2013/NP-CP ngay 10/05/2013 cia Chinh phii quy dinh vé
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= Tro cap thdi viéc, mat viéc, ngimg viéc: ... (ghi néi dung hét sirc cu thé) ...

» Cu thé hoa Diéu 42 vaDicu 43: ..covvveeeeeien,

* Hoc tap néng cao tay nghé, dao tao chuyén mén nghiép vu: .... (ghi néi dung hét sirc cu
11012 R

= Nhiing nguyén tic chuyén nguoi lao dong 1am viéc khéc: ...... (ghi ngi dung hét sirc cu

Il. VE THOI GIAN LAM VIEC, THOI GIO NGHI NGOI: (Piéu 69 Chuong VII B
luat Lao dong)

Trén co s¢ quy dinh cua Nghi dinh 45/2013/ND-CP ngéy 10/05/2013 cua Chinh phu
quy dinh chi tiet thi hanh mét so diéu cua Bo Luat lao dong vé thoi gian 1am viéc, thoi gio
nghi ngoi, an toan lao dong, v¢ sinh lao dong

Théng nhét quy dinh nhu sau: (Cin cu thé déi vdi timg cong viéc cia ngueoi lao dong
nhuw : GV, NV, Phuc vy, ..., Cac chizc danh khac .....):

= Do dai lam viéc trong ngay, trong tuan: .......... (ghi néi dung hét sirc cu thé) ..............

= S§ tiét quy dinh trong tuaAn: ... (ghi ngi dung hét sirc cu thé) .............

= Ngay nghi hang tuan, ngdy nghi 1&: ... (ghi ngi dung hét sitc cu thé) .............

= S6 ngay nghi phép nam ké ca thoi gian di duong: ...... (ghi néi dung hét sirc cu thé)
= Nghi viéc riéng c6 lvong (ma chay, cudi xin): ......... (ghi ngi dung hét sirc cu thé) .............

= Nhitng truong hop 1am thém gio: ban dém, ngay nghi, ngay I&, ché do chi tra cy thé:
........................................... (ghi ngi dung het sirc cu thé) ...
= Nghi 6m, thai San: ... (ghi ngi dung hét sitc cu thé) ...

I1l. VE TIEN LUONG, TIEN THUONG, PHU CAP: Trén co s6 ndi dung quy dinh cia
Nghi dinh 49/2013/ND-CP ngay 14/05/2013 cua Chinh phu quy dinh chi ti€t thi hanh mot
so diéu cuia BO Luat lao dong vé tién lwong : (ghi thdat cu thé)
= Quy dinh Thang bang lwong, bac lwvong, murc lrong t6i thiéu.
= C4c bién phap dam bao luong thyc té, lwong khoan, lwong san pham (d6i v6i don vi
SXKD) cua don vi.
. Th}‘yi gian va diéy kién nang luong (dtng han, trudc han) - can quy dinh cu thé dé dé
Kiém tra, doi chieu viéc thuc hién).
= Quy dinh vé thanh toan tién phép nam, tién tau Xe .............
= Tién thuong: (c6 quy ché 10 rang vé tién thuong : dot xudt, dinh kp, chat leong, 16, tét,
hoan thanh nhiém vu, viegt chi tiéu de ra, dwoc khen thuong cap cao ...)
® Quy dinh cac loai phu cap: (thu hat, tham nién, chuyén can, trach nhiém, kj thudt, day
nghé ...)
* Dinh muc luong san pham (d/v Cty SXKD) sao cho dam bao duge muc thu nhap binh
quan. Néu lam vuot phai ¢ tién lu:ong khuyén khich tang san pham.
= Khi gla ca thi truong tang cao, can thong nhat bién phap bu luong, bu xang dau (XNSX
c6 thé diéu chinh nang don gia tién lwong san pham), phu cap kho khan.

= Cach thanh toan tién phép nam: khi ndo thanh toan ... ? Muc ... d/nguoi hay cho
chuyén nam sau ? Phuong thire thanh toan tién tau xe ? t6i da 1a bao nhiéu ?

IV. PINH MUC LAO PONG:
1) Péi véi cong ty SXKD:
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* Dinh muc thu binh quén, dam bao twong ing mic lwong thyc trd ...

= Bién phap khoén tong hop ca lao dong va vat tur U

= Quy dinh vé cong nhan hoan thanh, khong hoan thanh dinh méc  : .............
2) DPéi véi don vi trwong hoc: can quy dinh 1, trong s6 cac ndi dung sau

= S6 hoc sinh, sé tiét ding 16p, s6 bai chim, sd bai kiém tra e

= C4c loai ho so s6 sach e

» Cac quy dinh sinh hoat chuyén mon, chi tiéu bo moén, chi tleU Ién 16p, chi tidu tot
nghiép, chi tiéu kha gioi, chi tiéu dau Pai hoc ........ U
= Quy dinh vé viét SK,KN, lam d¢ tai nghién ciru khoa hoc U

= Ping ky thi dua ca nhan, tap thé. (theo Ngh; dinh 65/2014/ND- CP cua Chinh phu quy
dinh chi tiét thi hanh Ludt sita doi, bé sung mot s6 diéu cia Ludt Thz dua, Khen thuong
nam2013)

= Quy dinh d6i véi cac trudng hop khong hoan thanh céc chi tiéu, nhlem vu cua don vi.
(Tuy theo thoa thudn cia don vi, nhwng khong dwoc trdi ludt) e

V. VE AN TOAN LAO PONG - VE SINH LAO PONG:

= T6 chirc kham sirc khoé 1 1an/ ndm vao thoi gian: ... murc kham: ... 9/ nguoi.
(gom chup X quang phoi, do dién tim, thir mdu, si€u &m .. can cu thé); khdm phu khoa,
siéu &m nhil anh, lodng xwong dinh ky 1 1an/ nam, muc ho trg: ... 9/ nguoi.

» Trang bi déng phuc GV, NV, Phuc vy, cac trang bi co yéu cau vé an toan vé sinh lao
dong cho NV phuc vy, NV k¥ thuat thiét bi, thi nghiém, cong nhan xudéng SX.

= C4c trang bi an toan phong chéng chay nd, an toan dién, an toan lam viéc trén cao ....
theo quy dinh.

= An toan vé sinh thuc pham, theo quy dinh.

» Phén IOai’ngu:(ﬁ lao dong lam yiéc & moi truong nguy hiém, doc hai dé dé nghi duoc
huong ché do boi dudng, phu cap doc hai theo quy dinh.

VI. VE BAO HIEM XA HOI, BAO HIEM Y TE, BAO HIEM THAT NGHIEP: (Cac
noi dung quy dinh cua B¢ ludt Lao dong 2012; cdc noi dung quy dinh cua Ludt BHXH
2006; Lugt BHYT va Nghj dinh 152/CP cua Chinh phu vé thuc hién ludt BHXH)

= Thuc hién ché 6 BHXH, BHYT, BHTN bit budc theo Luat: chi tiéu 100% ngudi lao
dong c6 HDLD tur 3 thang trd 1én phai ¢6 so0 BHXH, BHYT. Quy dinh cu thé muc thu
nop BHXH, BHYT.

» Truong hop HD thoi vu dudi 3 thang nguoi st dung lao dong va nguoi lao dong thoa
thuén thyc hién BHXH ty nguyén, nhung neu tiép tuc ky HDLD thi phai thyc hién
BHXH bat budc.

= Quy dinh cy thé thoi gian 1am sb, thoi gian cap nhat, chét so, tra s6 khi thoi viéc.

= Quy dinh cu thé tra trg cip thoi viéc theo phap luat (thoi gian chi trd, mirc chi tra cdc
ché ds ...)

VII. HOAT PONG CONG POAN: (cin cir Chuwong XIII Bé ludt Lao dong 2012, Chirong
IV Lugt Cong doan 2012 va Nghi dinh 43/2013/ND-CP ngay 10/05/2013 ciua Chinh phu
quy dinh chi tiét thi hanh Piéu 10 Ludt Céng dodn 2012 Vé quyén, trach nhiém cia Cong
doan trong viéc dai dién, bdo vé quyén, loi ich hop phdp, chinh dang ciia nguoi lao dong)
= Cong doan co s& thuc hién nhiém vu theo Diéu 18 CDVN, c¢6 Quy ché hoat dong cua
Ban Chép hanh CDCS.
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» Nguoi str dung lao dong (Thu trudng) don vi cd trach nhi¢m hang thang trich ndp 2%
kinh phi (tir quy tién luong lam can cir dong bao hiém x& hoi cho nguoi lao dong. Quy
tién luong nay la téng murc tién lrong cta nhiing nguoi lao dong thude dbi tugng phai
dong bao hiém x4 hoi theo quy dinh cta phap luat vé bao hiém xa hoi) cho Cong doan
cip trén co so theo quy dinh tai Khoan 2, Piéu 26, Chuong IV Luat Cong doan 2012;

= Cian ctr quy dinh tai Chuong III va IV (tir diéu 20 dén diéu 25): B6 tri thoi gian hop ly
dé can bo CDCS tham gia sinh hoat, hoi hop, thoi gian ndy khéng tinh trir vao tién
lwong cua can b CDCS. (Khdng bo tri lich day ciia can bé CPCS vao ngay thir tw hang
tuan).

VI1I. POI THOAI TAI NOI LAM VIEC, THUONG LUQNG TAP THE: (Cdin cir Muc
1, 2 Chuwong V B¢ Ludt lao dong 2012 va Nghi dinh 60/2013/ND-CP ngay 19/06/2013 cua
Chinh phai vé thue hién Quy ché dan chii co so)
= Ghi cu thé ndi dung ddi thoai tai noi lam viéc (tir Piéu 63 dén Piéu 65 Bé Ludt lao dong
2012) va noi dung thwong luong tap thé (tir Piéu 66 dén Piéu 72 Bo Ludt lao déng
2012)
= Chl y ndi dung dbi thoai, tién hanh dbi thoai dinh ky, trach nhiém ciia Cong doan va
nguoi sir dung lao dong can néu hét sirc cu thé.
= Tuan thi muc dich thuong luong, nguyén tic thwong luong, quyén yéu cau thuong
lugng, dai dién thuong luong, ndi dung, quy trinh thuong luong va trach nhiém coa to
chire Cong doan trong thuong lugng tap the.

IX. VE PHUONG THUC GIAL QUYET TRANH CHAP LAO PONG: (Can cit cic ni
dung quy dinh tir Piéu 194 de Piéu 208, Chuwong XIV B¢ ludt Lao dong 2012)
= Tham quyén va trinh tu giai quyét tranh chap lao dong duoc phéan dinh theo:
- Tranh chép lao dong ca nhan (thugc Muc 2 : tir Piéu 200 dén Piéu 202).
- Tranh chép lao dong tap thé (thude Muc 3 : tir Diéu 2030 dén Piéu 208).

= Cac phuong thic giai quyét tranh chéap lao dong - khiéu nai: noi giri don, giri cho ai ? Ai
nhan don? Ai thy 1y ? Ai tra 161 ? Khi ndo ? O dau ? Thoi gian tra 161 don thu ? (ghi thdt
Cu thé)

X. CAC THOA THUAN KHAC:

1. Phic lgi: Cham lo thém cho ngudi lao dong: tién phu cap, truot gia, phu cip xing dau,
hd tro 20/11, 18 1/5, 2/9, tét duong lich, tét am lich, cong tac phi, tham quan du lich,
nghi dudng ... (tat ca phai cé quy dinh cu thé, phai dwge sw ban bac nhat tri ciia Ngieoi
sit dung LD, dwoc dwa ra thao ludn va thong nhdt trong Hoi nghi nguoi lao déng cdp
T6, Phong, Ban, Phan xuong SX).

2. Hiéu hy: thong nhat quy dinh cu thé vé ché do tham hoi v6i nhiing truong hop tham
dam tang ban than, ngudoi phoi ngau, tir than phu mau; dam cudi ciia ban than GV, NV
don vi; tham bénh, tham nguoi lao ddng mai sinh con, mirng sinh nhat ...

3. Bira an: sang, trua, gitta ca, an tHi: tuy theo quy md don vi, tinh chét cong viéc, yéu cau
ctia nguoi lao dong ma 2 bén ban bac thoa thuan.

4. Céc hoat dong Vin thé my: (tai don vi va bén ngoai) quy dinh cu thé theo thoa thuan
cua 2 bén.

5. Nguwdi sit dung LD dong: BH tai nan, Bao hiém nhan tho.
X1. PANG KY THOA UOGC LAO PONG TAP THE:
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Ban “Thoa udc Lao dong tap thé” nay dugc lap thanh 05 (ndm) ban, co gia tri nhu nhau
va trong vong 10 (muoi) ngay ké tir ngay ky két, thod udce phai duge dang ky truc tiep
(khdng goi bang dwong buu dién) tai :

- So LD-TB va XH Tp. HCM (theo kh. 1, . 75 B ludt LD 2012) : 1 ban
T6 chie B/D ngudi sir dung lao dong néu nguoi sir dung lao dong 1a thanh vién: 1 ban

- Nguoi st dung lao dong : 1 ban
- Ban Chép hanh Céng doan co s& : 1 ban
- Ban Chap hanh Cong doan cép trén quan 1y truc tiép : 1 ban

XI1. HIEU LUC CUA THOA UOC LAO PONG TAP THE: (Piéu 76, Chuong V Bj
lugt Lao dong 2012)

= Thoa udc lao dong tap thé nay c6 hiéu lyc trong thdi han : ... (tir I dén 3 nam) ...... , ké
tir ngdy .../.../120.... (nNéu & Thoa wéc lao dong tip thé dwoc ky két lan dau tién thi c6 thé
Ky voi thoi han dudi 1 nam)

= Trong qua trinh thyc hién, tly theo tinh hinh thyc té va yéu cau cia phap luat, ciia nguoi
LD, ngudi st dung LD, Ban Chap hanh CDCS tiép tuc thuong luong, du thao sira doi
bo sung, du thao méi va tién hanh cac quy trinh thuong luong dé dwa ra Hoi nghi Nguoi
lao dong quyét dinh. (cu thé Piéu 77, Chuwong V Bé Ludt lao dong 2012 vé Sira doi, bo
sung Thoa wdrc lao ddng tip thé)

= Trong vong 03 (ba) thang trudc ngdy Thoa uwéc Lao dong tap thé hét hicu lyc, Ban Chap
hanh Cong doan co s va Ngudi sir dung lao dong (Thu truong, Giam dbc) don vi ¢ thé
thuong luong dé kéo dai thoi han cua Thoa uée lao dong tap thé hodc ky két Thoa udc
lao dong tap thé méi.

= Khi Thoa uéc lao dong tap thé hét han ma hai bén van tiép tuc thuong luong thi Thoa
wdc lao dong tap thé cii van dugc tiép tuc thuc hién trong thoi gian khong quéa 60 ngay.

(Viéc ky két Thoa wée Lao ddng tdp thé chi duoc tién hanh khi biéu quyét ciia Hi nghi
Nguwoi lao dong co trén 50% so nguoi lao dong tan thanh ban du thao).

Pai dién Nguoi lao dong Pai dién Nguwoi sir dung lao dong
TM. Ban Chap hanh CPCS TM. Hgi ddng Quin tri
Chiu tich Chi tich

(Giam doc - Thi truéng)

(Ky, ghi ré Ho, tén va déng dau) (Ky, ghi ré Ho, tén va dong dau)
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MAU

Dé tham khao xdy dung Bién ban
phu hop vdi thuc té cua don vi

Tén don Vi ... CONG HOA XA HOQI CHU NGHIA VIET NAM
Piachi: ... Péc lap - Tu do -Hanh phiic
Diénthoai: ..o,

Tp. Ho Chi Minh, ngdy ... thang ... nam 20....

BIEN BAN
Lay y kién tap thé lao dong vé ndi dung Théa wéc lao dong tap thé

1. Tong sb can by, gido vién, ngudi lao dong ciia don vi D nguoi

2. Phuong thire 14y ¥ kién :
- L4y y kién toan thé can by, gido vién, nguoi lao dong (cong nhéan vién chirc va lao
dong) thong qua chit ky : D
- L4y y kién toan thé can by, gido vién, ngudi lao dong (cong nhéan vién chirc va lao
dong) thong qua biéu quyét ) |:|

3. S6 lwong nguoi duoc lay y kién S nguoi

4. S6 ngudi tan thanh ndi dung Thoéa ude lao dong

tap thé cta don vi S nguoi
Tyl : %

5. SO nguoi khong tan thanh noi dung Thoa wdc
lao dong tap thé cua don vi D nguoi
Tyl : %

6. Nhiing diéu khoan khong tan thanh :

Xac nhan cua dai dién BCH Cong do@n Nguoi viét bién ban
(Ho va tén, chirc danh, ky tén, dong dau) (Ho tén, chirc danh)
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MAU

Pé tham khao xdy dung Bdn dding ky
phu hop véi thuc té cua don vi

Tén don vi: ... CONG HOA XA HOQI CHU NGHIA VIET NAM
Diachi: .o Poc 1ap - Tw do -Hanh phuc
Diénthoai: ..o,

Tp. Ho Chi Minh, ngay ... thang ... nam 20....

DANG KY
Théa wore lao dong tap thé

Chdng t6i gom ¢6 :

1. Dai dién Nguoi sir dung lao dong : (Ho tén, churc vu)

2. Pai dién tap thé lao dong : (Ho tén, chirc vu)
- Chu tich Cong doan co s&
D4 ky két thoa udc lao dong tap thé ngdy ....... thang ... nam 201...
- Xay dyng théa udc lao dong tap thé lan dau |:|
- Xay dung thoa udc lao dong tap thé sira doi, bd sung |:|
- Gia han théa udc lao dong tap thé |:|

Dé nghi dugc ding ky tai S¢ Lao dong - Thuong binh va X& hoi Thanh phé Ho Chi
Minh. Tai li¢u dang ky gom c6 thoa ude lao dong tap thé va mot bién ban lay y kién tap
thé lao dong.

Tp. H6 Chi Minh, ngdy ... thang ..... nam 20...
(Ky tén va dong dau)
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MAU

Dé tham khao xdy dung Quyét dinh
phu hop véi thuc té cua don vi

SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do -Hanh phic
TENDON VI oo
-000-
SO ... /Qb-........ Tp. Ho Chi Minh, ngay .... thang ... nam 20...
‘ QUYET PINH
VE VIEC BAN HANH QUY CHE POI THOAI PINH KY
TAIDON VI o

NGUOI SU DUNG LAO PONG (hoic CHU PAU TU)
151030 Y (RPN

Can cir Nghi dinh s6 60/2013/ND-CP ngdy 19 thang 6 nam 2013 cuia Chinh phii vé viéc
Quy dinh vé thuc hién Quy ché Dan chu co so tai noi lam viéc ;

Can cir Quyét dinh so ... /OP-UBND ngay .... thang ... ndm ..... cua Uy ban Nhan dan

Thanh phé Ho Chi Minh vé cho phép thanh Idp don vi ... ;va
Quyet dinh so ... /OD-UBND ngay ... thang ... nam ..... cua Uy ban Nhan ddn Thanh pho
Ho Chi Minh ve cho phép doi €N don Vi ... thanh don vi

.................................................................... (néu co) ;

Can cu Quyét dinh s6 .. /OD-SGDDT ngay ... thang ... nam ..... Cia S¢ Gido duc va
Dao tao Tp. Ho Chi Minh vé viéc cong nhan Hoi dong quan tri (hoac Chu dau tu) don vi

QUYET PINH

Piéu 1 : Ban hanh kém theo Quyét dinh nay Quy ché d6i thoai tai don vi gém ......... Chuong
Va ... biéu.

Picu 2 : Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Piéu 3 : Thu trudng, Ban Chép hanh Cong doan co sd, cac T6 truong (bd phan) chuyén
mon, T6 truong Cong doan, va toan thé Can bd, Giao vién, Nhan vién cua don vi
chiu trach nhiém thi hanh quyét dinh nay./.

NGUOI SU DUNG LAO PONG

hoic CHU PAU TU
(Ky tén va dong dau)
Noi nhan :

- Ban Thuong vy CDGDTP (dé bao c4o)
- Chi bd don vi (néu c6) (dé bao cao)
- Hoi ddng quan tri (dé theo doi)
- Thu truéng (dé phdi hop thyc hién)
- Ban Chép hanh CBCS (dé phdi hop thyc hién)

- Céc T6 truéng CM, CD (dé phéi hop thyc hién)
- Niém yét van phong
- Luu van thu
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SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do -Hanh phiic
TENDON VI oo
-000-

QUY CHE POI THOAI PINH KY

TAIDONVI .
(Ban hanh kém theo Quyét dinh $6 ......... ngay .../ ... 120.... Ctia @R Vi ..o )

_ CHUONGI:
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va doi twong ap dung :
1. Quy ché nay quy dinh myc dich, hinh thirc, ndi dung dbi thoai tai don vi.
2. Ho1 df}ng quan tri (Nguoi su dung lao dong), Ban Chap hanh Cong doan co so (Dai dién
tap the ngudi lao dong) va toan thé can bo, gido vién, nhan vién (Nguoi lao dong) cung
c6 nghia vu tham gia doi thoai nham thyuc hién tot quy ché dan chu co s¢ tai don vi.
Piéu 2. Muc dich va hinh thirc ddi thoai :
1. P6i thoai tai don vi nham chia sé thong tin, tang cuong sy hiéu biét gitra Hoi dong quan

tri truong (Nguoi st dung lao dong) va toan thé can bo, gido vién, nhén vién (Nguoi lao
dong) dé xay dung mdi quan hé lao dong hai hoa, 6n dinh, tién bo tai don vi.

2. Doi thoai tai don vi duoc thyc hién thong qua viéc trao doi tryc tiép giita ngudi lao dong
Vv6i nguoi s dung lao dong hoic gitta Pai dién tap thé lao dong voi nguoi sir dung lao
dong, ddm bao viéc thuc hién quy ché dan chu co s6, tao su déng thuan trong ndi bd va
dam bao yéu cau phat trién bén vimg.

~ CHUONGII:
TO CHU'C POI THOAI TAI PON V1

Pic¢u 3. Noi dung dbi thoai tai don vi:

1. Tinh hinh phat triéq ctia don vi trong thoi gian qua, viéc to chirc trién khai thyc hién
cac chi dao cua cap trén vé chi tiéu nhiém vu nam hoc.

2. Viéc thyc hién cac quy dinh cua phap luat Vé’ hop ddng lao dong, noi quy lao dong,
cac quy che (dan chu, cong khai, chi tiéu noi bo, phoi hgp) va cac cam két, thoa thuan khac
tai don vi.

3. Piéu kién 1am viéc ctia can b, gido vién, ngudi lao dong don vi.

4. Yéu cau cila can bd, gido vién, nguoi lao dong don vi; ciia Ban Chap hanh Cong doan
co s¢ voi Nguoi sir dung lao dong (Thu trudng) don vi.

5. Yéu cau cua Nguoi sir dung lao dong (Thu trudng) don vi voi can bo, giao vién, nguoi
lao dong, Ban Chap hanh Cong doan co sé.

6. Cac noi dung khac ma ca hai bén cung quan tam.

Piéu 4. Trach nhiém t6 chirc ddi thoai dinh ky tai don vi:

Déi thoai dinh ky tai don vi do Nguoi sir dung lao dong (Thu truong) chu tri, phéi hop
voi Ban Chép hanh Cong doan co s¢ don vi (T chuc dai dién tap thé ngudi lao dong) thuc
hién mdi quy 1 qlan (hodc 2 lan/ nam hoc). Th(n’ diém t6 ch}J:c néu thuc hién theo ting quy
(quy dinh cu thé thoi gian cia moi quy) hodc két hop voi to chirc Hoi nghi Nguoi lao dong

va so két hoc ky I (néu to chirc 2 1an/ nam hoc); de trao doi, thao luan cac n6i dung quy dinh
tai Didu 64 Bo ludt Lao dong 2012; hodc dugc t6 chirc dot xuat theo yéu cau ciia mdi bén.

1. Nguoi st dung lao dong (Thu trudng) don vi ¢0 trdch nhiém :
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- B4 tri dia diém, thoi gian va cac diéu kién vat chét can thiét khic bao dam cho viéc
thuc hién doi thoai.

- Truc tiép hodc ctr thanh vién dai dién cho Nguoi st dung lao dong (Thi trudng) tham
gia doi thoai.

2. Ban Chap hanh Cong doan co so (T chirc dai dién tap thé nguoi lao dong) co trach
nhiém :

- To chirc bau céc thanh vién dai dién cho tap thé can bo, gido vién, nguoi lao dong
tham gia doi thoai tai don vi.

- Phdi hop voi Nguoi st dung lao dong (Thu truong) to chirc thuc hién dbi thoai dinh
Ky tai don vi.

Piéu 5. S6 lwgng, thanh phin, tiéu chuin thanh vién tham gia d6i thoai dinh ky tai don
Vi:

1. M&i bén tham gia d6i thoai quyét dinh s6 luong thanh vién dai dién cia minh tham gia

dbi thoai, s6 lwong thanh vién dai dién mdi bén phai c6 itnhat1a ........ nguoi.
2. Thanh phan tham gia d6i thoai gom:

- Nguoi sir dung lao dong (Thu trudng) hodc nguoi dai dién duge Nguoi su dung lao
dong (Thu trudng) Gy quyén hop phap va cac thanh vién dai dién cho bén ngudi sir dung lao
dong do nguoi str dung lao dong cur .

- Ban Chép hanh Cong doan co s& va céac thanh vién dai dién cho tap thé can bo, gido
vién, ngudi lao dong (do Hoi nghi Ngudi lao dong bau).

- Pai dién can b, gido vién, nguoi lao dong (duoc Hoi nghi Nguoi lao dong bau) tham
gia d6i thoai phai nam bat nhitng kho khin, kién nghi cua doi ngii dé phan anh dén Nguoi
su dung lao dong (Thu truong); am hiéu cac ché d9, chinh sach, quyén loi ctia doi ngil,
truyén dat lai noi dung da déi thoai.

Piéu 6. Quy trinh ddi thoai dinh ky tai don vi:

1. Chuan bi ndi dung, thoi gian, dia diém va thanh phan tham gia ddi thoai:

a) Sau ... ngay ké tir ngay két thuc lan (101 thoai trude lién ké, Nguoi str dung lao dong
(Thu truong) va Chu tich Cong doan co s¢ tong hop ndi dung va gui yéu cau dbi thoai cho
bén dbi thoai.

b) Trong thoi han ... ngay lam viée ké tir ngdy nhan duoc ndi dung yéu cu dbi thoai,
Nguoi st dung lao dong (Thi trudong) va Cha tich Cong doan co so théng nhat ndi dung,
thoi gian, dia diém, thanh phan tham gia ddi thoai dinh ky tai don vi.

c) Trong thoi han ...... ngay ké tir ngdy hai bén théng nhat noi dung, thoi gian, dia diém,
thanh phan tham gia doi thoai dinh ky tai don vi, Nguoi sir dung lao dong (Thu truong) ra
quyét dinh bang vin ban vé t6 chirc ddi thoai dinh ky. Quyet dinh nay phai duoc giri dén
Chu tich Cong doan co s¢ va cac thanh vién tham gia d6i thoai it nhat ... ngay lam viéc
trude khi dién ra dbi thoai.

d) Nguoi st dung lao dong (Thu truong) va Chu tich Cong doan co so phan cong cac
thanh vién tham gia d6i thoai cia mdi bén chuan bi ndi dung, s liéu, tai liéu lién quan cho
ddi thoai.

2. T6 chirc déi thoai:

- P6i thoai dinh ky tai don vi duoc t6 chirc tai dia diém va thoi gian da thdng nhat.
Truong hop Nguoi st dung lao dong (Thu trudng) thay doi dia diém, thoi gian doi thoai thi
phai théng bao cho Chu tich Cong doan co s¢ va cac thanh vién tham gia doi thoai biét
trude it nhat 01 (mot) ngay lam viéc trude ngay to chirc doi thoai ghi trong quyet dinh t6
churc doi thoai dinh ky.
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- Péi thoai dinh ky tai don vi chi dugc tién hanh véi sy c6 mat it nhat 2/3 sé thanh vién
dai dién cho mdi bén. Trudng hop cudc ddi thoai khong du 2/3 s6 thanh vién dai dién cho
mdi bén, Ngudi sir dung lao dong (Thu truéng) quyét dinh hodn cudc ddi thoai vao thoi gian
sau do, nhung thoi gian hodn t6i da khong qua 03 (ba) ngdy lam viéc ké tir ngdy to chirc
cudc dbi thoai bi hoan.

- Trong qua trinh ddi thoai, cac thanh vién tham gia d6i thoai co trach nhiém cung cap
thong tin, s6 liéu, tu liéu, trao doi, thao luan dan chi cac ndi dung ddi thoai.

3. Két thiic ddi thoai:

- Nguoi st dung lao dong (Thu truong) va Chu tich Cong doan co s¢ cur thu ky lap bién
ban cudc doi thoai. Bién ban can ghi rd nhimg ndi dung da thong nhat va cac bién phép to
chire thyc hién, nhimg nodi dung chua thong nhat va thoi gian tién hanh ddi thoai nhiing ni
dung chua théng nhat hodc bao cdo cip trén dé duoc hudng dan cu thé. Pai dién ctia hai bén
Ky tén, dong ddu xac nhan ndi dung bién ban. Bién ban cudc ddi thoai dinh ky tai noi lam
viéc duoc 1ap thanh 03 (ba) ban c6 gia tri nhu nhau, mdi bén tham gia ddi thoai luu 01 (mat)
ban va mot ban Iuu tai van thu cua don vi.

- Nguoi sir dung lao dong (Thu truong) co trach nhiém niém yét cong khai bién ban cudc
dbi thoai dinh ky tai van phong, phong gi&o vién, bang thong tin ndi bo hoic trang thong tin
dién tir cia don vi.

Piéu 7. P6i thoai khi mdt bén co yéu céu:

1. Truong hop mot bén c6 yéu cau t6 chirc ddi thoai thi trong thoi han 10 (mudi) ngay
lam viéc ké tir ngdy nhan dugc ndi dung yéu cau dbi thoai, Nguoi sir dung lao dong (Thu
trrong) co trach nhiém chu tri phdi hop véi Cong doan co sé to chirc dbi thoai.

2. S6 lugng, thanh phan tham gia ddi thoai va trach nhiém cila cac bén trong to chirc dbi
thoai dugc thuc hién tuong tu nhu dbi thoai dinh ky tai noi lam viéc.

CHUONG III :
TO CHUC THUC HIEN
Picu 8. Trach nhiém t6 chirc ddi thoai dinh ky tai don vi:

Nghiém cam cac hanh vi xdm pham quyén va loi ich hop phap ctua Ngudi st dung lao
dong (Thu truéng) va can bo, gido vién ngudi lao dong hodc trll dap, phan biét ddi xir voi
nguoi tham gia ddi thoai, nguoi khiéu nai, t céo.

Diéu 9.

1. Nguoi sir dung lao dong (Thu truéng), Ban Chap hanh Cong doan co so va toan thé
can bo, giao vién, nguoi lao dong don vi ¢d trach nhiém thyuc hién dung cac quy dinh tai quy
ché nay.

2. Quy ché nay duoc xem xét, sira doi bo sung theo Nghi quyét cia Hoi nghi Nguoi lao
dong hang nam.

3. Quy ché nay d& duogc biéu quyét thong qua tai Hoi nghi Ngudi lao dong ngay
..1..120.... va c6 hiéu luc ké tir ngdy Ngudi sir dung lao dong (Thu truong) ky Quyét dinh
ban hanh./.
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